Dear (Vendor):

Task Complete is a 5 x award winning personal assistant and concierge company located in Bucks County PA.  We work with overwhelmed busy professionals who need support in their life to meet the demands of everyday life. Most of the services we provide revolve around personal assistance and home organizing, allowing them to spend their time where it matters most and in turn have a better quality of life and more time for the important relationships in their lives. 

It’s often part of our job to align other outside vendors to complete other tasks and jobs for pour clients. We also provide help to those that, for various other reasons, may not physically be capable of doing everything on their own, such as elderly or those recovering from surgery. Although we are able to take care of many of their needs, Task Complete takes great pride in providing outsourced services to many of our clients and their requests that we are unable to meet.

We only work with the highest caliber of service professional. 

Task Complete is actively soliciting businesses capable of supplying the goods and services needed to support our customers. 
We have established a referral program that we think you may be interested in. In exchange for our referring our customers to you for your services, we charge a nominal 15% referral fee. 

This relationship builds a win-win-win situation for our amazing clients, you AND allows us to add value in our clients lives!  

Our clients win by getting their needs met, you win by getting a good referral that will refer you to friends and family after receiving your wonderful services, and we win by helping you and of course our clients ( 
If you are interested in joining our preferred vendor list, please complete the attached Vendor Application form. Supply a detailed description of your product or service and forward the following to complete your response:

· Company literature such as a brochure or catalog (two copies of each)
· Photocopy of your company's business license 

· Copy of your COI with Task Complete listed as “additionally insured” 
· Photocopy of your company’s bond ( if applicable ) 
Please express your interest in joining the award-winning team of Task Complete by submitting your application to us via email at info@taskcomplete.com We look forward to one day establishing a mutually rewarding relationship.

Kindly,

Kelly Schaefer 

